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Finance Assistant

Job Profile
» Handling day to day payment process and record maintaining.
# Preparation of Bank and Ledger Reconciliations
# Assisting in finance operational Activities
# Handling Agency Commission and General Payments.

The ideal candidates should

= Be below 25 years of age

*  Following exams conducted by a professional body and having a degree from a recognized university is an
additional qualification.

+ Possess good communication skills and Interpersonal Skills

=  Proficiency in Ms-Office applications

= The ability to work independently with minimum supervision and be a team player
- Expecting minimum 1 year experience.

Pleaseforwardyourupdated resumewithind7daysofthisadvertisement.alongwiththecontactdetailsoftwonon-related
referees,viaemailtocareers @ arpicoinsurance com.indicatingthepositionappliedfor onthesnbjectlineoftheemail.
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